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INTRODUCTION
Field Experience Handbook
K200

Mission Statement for the School of Education at Indiana University South Bend:

Through our programs in the School of Education at Indiana University South Bend and
our active engagement in the community, we prepare teachers and other school personnel
to be competent, ethical, and reflective practitioners. Our candidates and faculty are
professionals dedicated to continuous learning in order to address the needs of diverse
individuals and prepare them for the complexities of a rapidly changing world. As part of
a public comprehensive university and through our service to schools we strive to make a
positive difference in the community within and beyond north central Indiana.

In an effort to fulfill the above mission statement, candidates in the School of Education
are required to complete a variety of field experiences. These experiences require
candidates to observe, interact, and plan instructional activities for diverse students in P-
12 school settings. We believe field experiences are a critical part of the process of
becoming a professional. Every profession, whether law, medicine, or teaching, combines
academic study with applied experiences.

The value of field experiences in teacher education has been recognized as long as formal
teacher education programs have existed. Throughout the years, field experiences have
continued to expand as leaders in education recognize the value of direct experience in
the classroom setting. The value of field work is reflected in Standard 3 of the National
Council for the Accreditation of Teacher Education (NCATE) 2002 standards. This
standard is:

The unit and its school partners design, implement, and evaluate field
experiences and clinical practice so that teacher candidates and other

school personnel develop and demonstrate the knowledge, skills, and
dispositions necessary to help all students learn.

All education majors are required to complete the K200 field experience which
accompanies the K205 class Introduction to Exceptional Children. This experience is
required because all teachers must be prepared to serve a wide variety of students with
diverse needs. These students will include those with many disabilities and
exceptionalities. The K200 experience provides an opportunity for candidates to become
familiar with how students with exceptionalities are served in various school settings.
This handbook is designed to delineate the requirements and expectations for students
and classroom teachers during this experience.

Professional Guidelines for Candidates
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IUSB candidates are partners with the professional staff in the host school. Candidates
who practice the following will find they are a welcome part of the school community.

1.

Arrive promptly at your scheduledtime. Classroom teachers and students are
expecting you to be there and have planned accordingly. Unexpected absences
can be problematic even though K200 only requires you to observe in a
classroom. It is important to practice professional behaviors that include
promptness and regular attendance at the beginning of your educational program.
If you must be ill due to illness or emergency, be sure to contact the appropriate
people in the school setting before your scheduled time to arrive.

Respect the confiéntiality of teachers, students, and staff in your school
setting. As you observe in the school setting, you may become aware of personal
information. You should never share this information. Classroom teachers are
required by law to maintain confidentiality and you must begin to follow this
standard early in your teacher education program.

Be positive You are a learner in the school setting. Your role is to observe and
reflect on how your observations connect with what you are reading and learning
in your IUSB classes. It is not appropriate to criticize the school, staff, or students.

Dressprofessionallyin the school settingYou are now beginning a profession
and should dress in an appropriate manner. [USB candidates should refrain from
wearing hats, chewing gum, wearing shirts with inappropriate slogans, wearing
low-cut tops, or wearing any attire that is offensive to others.

Interact professionally and positively with school personnel and students.
IUSB candidates are expected to be courteous and respectful at all times during
their observations.

Become familiar with and follow school rules

Learn as much as you can from your observations\gain, the experience
provides you with the opportunity to observe in the school setting, as well as to
interact with students and professionals. Make the most of this opportunity by
putting forth effort and attending to all aspects of the school environment.

Role of Classroom Teachers
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Classroom teachers are models for [IUSB students. The host teacher provides the
candidate with an environment needed for professional growth and development. The
responsibilities of the host teacher are:

1. Provide opportunities for [USB candidates to observe a variety of activities that
include students with exceptionalities.

2. Complete a simple evaluation form at the end of the K200 experience.

3. Sign a log that provides a record for the observational hours.
4.

Overview of K200 Introductory Practicum in Special Education (0) credit hours.

IUSB Bulletin Description: Structured practicum in public and/or private regular and
special education programs. Emphasis in seminar on definition, prevalence, and general
functioning level of exceptional individuals. (Taken concurrently with K 205.) S/F
grade.)

The K200 experience is intended to provide you with an experience observing the
education of exceptional students who need adaptations or modifications to conventional
classroom activities in order to facilitate student learning. If you are considering a career
in education, the more you experience in this practicum the better informed you will be
regarding the type of teacher you wish to become.

K200 General Requirements

Successful completion of K200 will include a minimum of twenty (20) hours of field
experience most of which must be in school settings. This can include both observations
and hands-on experience; but only observation is required. You are responsible for
scheduling the experiences. See your instructor if you are having difficulty or have
questions about a location. Some students may be allowed to complete the field work in
agency settings that serve school-age students, but at least 10 hours must be completed in
school settings.

Students must record their field experience hours in the log included in this handbook.
All students must complete 20 hours of experience and all hours must be documented in
the log. Students will not be allowed to earn a satisfactory for K200 if they complete less
than the required 20 hours.

Students are also required to complete a reflective paper. The reflective paper should
include a description of the type of programs and instructional approaches you observed.
In addition you will address the questions in this handbook in the reflective paper. As you
write the reflective paper you should make specific connections between your field
experience observations, discussions in class, and your assigned readings.
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LOG FOR FIELD EXPERIENCE

IUSB Candidate Name:

Name of School or agency for field experience:

Phone Number of School or Agency:

Contact Person for field experience (include Mr. Ms. Mrs. Dr.):

Complete mailing address for contact person (include city, state, zip code):

School or agency street address or P. O. Box

City, State, Zip

SIGNATURE TIME IN TIME OUT

Observation Hours

All students will complete 20 hours of field experience observing individuals with
disabilities. Students must complete 10 of the 20 hours in a school setting. They may not
count work time for any of the 20 hours. Even if students work in clinical settings or
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school settings which serve students with disabilities, they must complete the 20 hours of
observation at times when they are not being paid by the organization. Students should
select one or two settings where they can observe or interact with individuals from high
incidence categories (learning disabilities, communication disorders, mild mental
disabilities, and behavior disorders) and/or individuals with disabilities from low
incidence categories (severely or profoundly mentally disabled, visually impaired,
hearing impaired, orthopedic impairments, traumatic brain injury, autism, and multiple
impairments). You may select two classrooms or settings to observe individuals from
both groups. Students are encouraged to try to complete the 20 hour observations in a
general education classroom where students with disabilities are being served.

Students will be allowed to indicate preferences for their own experiences. The name
of the school or agency where you will complete the experience(s) should be submitted
according to the date on the syllabus. The instructor must approve your preferred
placement. Please see the instructor if you need help locating a field experience site.

At the conclusion of the practicum, students must submit a log and reflective paper.
The log will provide evidence that you completed the required number of hours. The
reflective paper will give you the opportunity to consider the impact of the field
experience on your understanding of individuals with disabilities and the implications for
you as a future educator.

The following information should be in the log:

1. Your name

Name of school and agency

School or agency address — please make sure this is complete, including zip code!
School or agency phone number

Dates and times of observations

Contact person — this individual should be the person who signs your log each visit
. Individual entries for each visit which include a brief list/description of activities
observed and your thoughts/reactions to what you observed.

N U R W

The practicum experience (K200) is graded S/F. In order to earn a satisfactory for the
practicum, students must submit a log containing evidence that they completed the 20
hours and an appropriate reflective paper. The reflective essay is also part of the K205
grade. The student will be given an “incomplete” or will fail K200 if 20 hours of field
experience are not completed or if the reflective paper is not submitted or is
inappropriate. In addition, the grade in K205 will be affected if the log is not submitted
or if the paper is not submitted or is inappropriate. Once the student has arranged a
schedule with a school or agency, the schedule should be followed. If school or agency
personnel contact the instructor to indicate that a student’s attendance is unpredictable,
the student runs the risk of failing K200 and receiving 0 points for the reflective essay.

Upon entering the school of agency, be sure to report to the office and introduce yourself
and sign in as a visitor. Many buildings will issue a name tag or visitor’s pass. Finally,
your role in the setting is to observe, please refrain from making evaluative or
inappropriate comments. It is recommended that you write a thank you note to the
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professional(s) who provided you with the opportunity to observe in the setting(s).
The instructor will also send a letter acknowledging tk contact person.

Reflective Paperbthis is a required LiveText artifact for students completing the
requirements for a license in mild interventions.

The following should be addressed in your reflective paper:

1. Provide a brief description of the classroom(s) or setting(s) where you completed your
field experience. Provide some information about the individuals you observed without
giving any identifying information.

2. How did the experience affect your understanding of individuals with disabilities?

3. How did the experience affect you understanding of how students with disabilities are
served in school settings? Specifically, how did the experience affect your understanding

of how students with disabilities are served in the general education classroom?

4. What impact do you think this experience will have on your ability to advocate on
behalf of all students as a classroom teacher?

5. What is your current philosophy related to working with students with disabilities in
the school setting?

On the last page of your essay, please include the following statement:

The information contained in this log is accurate. I understand that the instructor may
call the contact person to verify my experience.

Student Signature Date

The reflective paper should be approximately five - six pages in length, although you are
free to write more. It should be word processed, double spaced, in 12-point font, and
have 1-inch margins. Please be sure it is free from spelling and grammatical errors.
Again, students should post this in LiveText if they are completing requirements for a
license in mild interventions.

Field Experience Note: You may be required to provide a criminal history check to
school districts before participating in field placements and/or student teaching.
School districts may deny a field placement or student teaching assignment based
on a misdemeanor or felony conviction. The application process for a teaching
license in Indiana requires a current criminal history check. Convicted felons may
not hold a teaching license in Indiana.



1/9/2008

Evaluation Form

Please rate the student on each of the following. This form should be given to the student
to return to the IUSB instructor. Circle only one rating.

The student was prompt throughout the experience.
Rarely Most of the time All of the time
The students followed the agreed upon schedule.
Rarely Most of the time All of the time
The student was courteous and interacted in a professional manner with both students and
staff.
Rarely Most of the time All of the time
The student dressed appropriately for the school setting.

Rarely Most of the time All of the time

The student maintained confidentiality throughout the experience.

Rarely Most of the time All of the time
Signature of Contact Person Date
Signature of [USB Student Date
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Letters to Contact Person
Dear Field Experience Supervisor,

I would like to thank you for arranging for an IUSB teacher education candidate to
observe in your school or agency. This student is completing the field experience referred
to as K200 which accompanies a class entitled /ntroduction to Exceptional Children. The
purpose of the field experience is to provide an opportunity for all education majors to
observe how students with exceptionalities are served in school settings.

Your IUSB candidate is required to complete a total of 20 hours of observation. These
observation hours may be completed in different settings. Since the IUSB candidate is at
the beginning of IUSB’s teacher education program, there are no requirements to design
and implement instructional activities. Candidates may be included in classroom
activities such as reading stories to students, playing games with students, or providing
individual help to students, but this is not required during this experience.

The candidate is asked to keep a log documenting 20 hours of observation. You will sign
this log. In addition, the candidate will write a reflective paper at the end of the
observations. More information on this paper is included in this handbook and in the
syllabus. The reflective paper is graded by the K205 instructor. Finally, we ask that you
fill out a simple evaluation form on the student, sign the form, and give it to the candidate
to return to IUSB. The form is included in this handbook.

If you have concerns or questions, please feel free to contact me at the number of e-mail
below. Again, I appreciate your willingness to work with an IUSB candidate.

Sincerely,
Instructor Name

Phone Number
IUSB e-mail
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During field experiences including K200, IUSB candidates will be assessed according to
the following performance-based standards and dispositions.
IUSB Standards

Principle One: Content Knowledge

The teacher understands the central concepts, tools of inquiry, and structure of the
discipline(s) he or she teaches and can create learning experiences that make these
aspects of subject matter meaningful to students.

Principle Two: Growth & Development

The teacher understands how children and youth learn and develop and can provide
learning opportunities and support their intellectual, social, and personal development.

Principle Three: Diverse Learners

The teacher understands how learners differ in their approaches to learning and creates
instructional opportunities that are adapted to learners from diverse cultural backgrounds
and with exceptionalities.

Principle Four: Instruction and Curriculum

The teacher understands and uses a variety of instructional strategies to encourage
students’ development of critical thinking, problem solving, and performance skills.

Principle Five: Learning Environment

The teacher uses an understanding of individual and group motivation and behavior to
create a learning environment that encourages positive social actions, active engagement

in learning, and self-motivation.
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Principle Six: Communication

The teacher uses knowledge of effective verbal, non-verbal, and media communication
techniques to foster active learning, collaboration, and to support interaction in the
classroom.

Principle Seven: Instructional Planning

The teacher plans and manages instruction based upon knowledge of subject matter,
students, the community, and curriculum goals.

Principle Eight: Assessment

The teacher understands and uses formal and informal assessment strategies to evaluate
and ensure the continuous intellectual, social, and physical development of learners.

Principle Nine: Professionalism

The teacher is a reflective practitioner who continuously evaluates the effects of his or
her choices and action on others (students, parents, and other professionals in the
community) and who actively seeks out opportunities to grow professionally.

Principle Ten: Collaboration

The teacher communicates and interacts with parents/guardians, families, school

colleagues, and the community to support the students’ learning and well-being.

10
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IUSB Dispositions

Professionalism

* Conforms to ethical standards of a profession

* Appreciates constructive feedback

* Reliably attends class, other professional functions, and meets deadlines

* Shows responsibility for self and actions

* Shows respect for teaching and learning

* Demonstrates proficient oral and written literacy
Care and Compassion

* Treats all students and colleagues fairly and equitably

* Shows concern for all aspects of a student’s well being

* Shows an awareness of impact on others

* Shows sensitivity to others including families

* Shows a willingness to consider different strategies to support students
Collaboration

* Consults with others regarding well-being of students

* Communicates effectively with others

e Willingly consults with others

* Recognizes professional responsibility to support self and others

* Shows appropriate problem-solving and conflict resolution skills
Lifelong Learners

* Commits to continually learning new and refining current practices

* Engages enthusiastically in professional development

11
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Integrity and Respect

* Serves as a role model for students and others

* Demonstrates honesty when interacting with others

* Acts as an advocate for students and families

* Maintains privacy and confidentiality
Habits of Mind

* Demonstrates curiosity about teaching and learning

* Demonstrates enthusiasm and commitment to content
Commitment to Technology

* Is open to new technologies

* Uses technology to facilitate student learning
Respect for Diversity

* Shows sensitivity to community and cultural norms

* Commits to addressing needs of individual students

* Is flexible and able to view issues from different perspectives
Work Ethic

e Is proactive in engaging in activities beyond those that are required

* Engages in careful planning and preparation of learning activities

* Seeks resources to support the continuous development of all students
Commitment to Reflection

* Engages in reflective practices on an ongoing basis

12



